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Mayor	Dick	Johnson,	called	the	City	Council	meeting	to	order	at	5:01PM.		

Members	present:	
Mayor: Dick Johnson, Council Members: Nancy Rys, Sam Christenson 

Members Absent:  

Council Members: Don Ramberg and Dan Saumer	

Others	present:	
Interim City Administrator: Ashley Rauschnot, Don Burger, Julia Risland 

Pledge	of	Allegiance	

Julia	Risland	|	Employee	Handbook	
Julia Risland was present to continue review of the Employee Handbook draft and 
discuss feedback received from the City Attorney regarding drug and alcohol policies. 
Julia explained that the attorney's primary concern was ensuring compliance with 
Minnesota and federal drug and alcohol testing laws, particularly for employees subject 
to Department of Transportation (DOT) regulations. The attorney indicated that the 
handbook should reference a separate DOT Drug and Alcohol Testing Policy rather than 
incorporating the full policy into the handbook. 

Julia recommended adopting a separate DOT Drug and Alcohol Testing Policy, noting 
that the League of Minnesota Cities (LMC) model policy is approximately 20 pages and 
applies only to employees in safety-sensitive positions requiring a Commercial Driver's 
License (CDL). She stated that employees not subject to DOT regulations would not 
need to review the entire policy. 

Discussion occurred regarding the proposed Voluntary Self-Identification and 
Substance Use Policy. Julia explained that the policy provides a process for employees 
to voluntarily disclose substance abuse issues and seek assistance before workplace 
violations occur, while also ensuring compliance with applicable employment laws and 
confidentiality requirements. Council members reviewed the draft policy and expressed 
support for it. The Council agreed that the policy provides an appropriate balance 
between employee support, workplace safety, and legal compliance. Discussion also 
included whether an Employee Assistance Program (EAP) would be necessary; Council 
consensus was that an EAP program would not be pursued at this time. 

Sam Christenson stated that he would like drug and alcohol testing to be a condition of 
employment for all new hires and expressed interest in allowing random testing for all 
employees. Nancy Rys agreed. Julia advised that non-DOT employee testing is governed 
by the Minnesota Drug and Alcohol Testing in the Workplace Act and would require a 
separate compliant policy. Julia agreed to prepare a draft non-DOT Drug and Alcohol 
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Testing Policy for future Council consideration. 

The Council discussed whether workers' compensation claims require post-accident 
drug or alcohol testing. Julia noted that the DOT policy includes a comprehensive set of 
forms and procedures and stated she would provide the complete policy package and 
supporting forms from the League of Minnesota Cities. Nancy Rys volunteered to assist 
with reviewing the materials. 

Julia stated that she will finalize the DOT Drug and Alcohol Testing Policy using the 
League of Minnesota Cities template and provide it to Ashley Rauschnot for final 
attorney review. The Employee Handbook will contain a general drug and alcohol 
section directing CDL holders and other safety-sensitive employees to the separate DOT 
policy. 

Discussion also occurred regarding Motor Vehicle Record (MVR) checks. The current 
handbook language states that MVRs will be reviewed annually. Sam Christenson noted 
that the City does not currently perform annual MVR reviews and suggested removing 
the requirement. Following discussion, the Council agreed to revise the language from 
"will" to "may" and retain the provision. 

The Council discussed pre-trip vehicle inspections and noted that the City does not 
currently maintain documentation of inspections. Nancy Rys recommended creating a 
binder for each vehicle to document inspections and maintenance activities. Ashley 
Rauschnot stated that a digital application could also be created for this purpose. 
Council members agreed that maintaining inspection records would provide 
documentation of vehicle maintenance and could be beneficial in the event of an 
accident. 

Council members also noted that the handbook incorrectly stated that the City 
reimburses employees for CDL renewal costs. That language will be removed. Julia 
further confirmed that the City is officially enrolled in a Qualified Small Employer 
Health Reimbursement Arrangement (QSEHRA) program and will add the applicable 
QSEHRA information back into the handbook. 

Sam Christenson recommended that the City finalize and adopt the Employee 
Handbook once the remaining revisions are completed. He further recommended 
establishing an Employee Handbook Committee to review future revisions and make 
recommendations to the City Council. Julia agreed and stated that she will provide a 
standard operating procedure for future handbook revisions. She recommended that 
the handbook be reviewed annually and that previous versions be retained to maintain 
a record of all changes made over time. 
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Administrative	Assistant	Wage	Determination.	

A motion was made at the June 4, 2026 Regular City Council Meeting to hire Ashley 
Young for the part-time Administrative Assistant position. Following adjournment of 
the meeting, it was discovered that the motion did not include a wage determination for 
the position. After brief discussion, the following motion was made: 

Sam Christenson motioned, seconded by Nancy Rys, to establish Ashley Young's starting 
wage at $24.00 per hour, with a performance and wage review to be conducted 
following the successful completion of her 90-day probationary period. The motion 
carried unanimously. 

	
Sam	Cheristenson	motioned,	seconded	by	Nancy	Rys	to	adjourn	at	6:29PM.	Motion	
carried	unanimously.	

Ashley Rauschnot 
Interim City Administrator 


